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1. Objective

Recognised Prior Learning (RPL) is a process where an individual can use their existing knowledge, skills and experiences gained
through life experiences and/or other employment to demonstrate existing competency in particular unit/s. This Policy and
Procedure is in place to inform applicants, enrolling students, and staff of AUS-MEAT / AUSQUAL of how to administer
Recognition of Prior Learning (RPL) and the related Recognition of Current Competencies (RCC) for any nationally recognised
qualification or unit of competency (unit) offered.

This Policy and Procedure also outlines AUS-MEAT / AUSQUAL commitment to mutually recognising units of competencies,
accredited courses, skill sets, and full qualifications issued by other Registered Training Organisations (RTO), or AQF authorised
issuing organisation or authenticated VET transcripts issued by the Registrar of Unique Student Identifier (unless licensing or
regulatory requirements prevent this).

2. Definitions

e  ASQA stands for the Australian Skills Quality Authority. ASQA is the national regulator for Australia’s vocational
education and training sector. which is the national VET Regulator.

e  AQF the Australian Qualifications Framework (AQF) specifies the standards for educational qualifications in Australia. It
is administered nationally by the Australian Government's Department of Industry, with oversight from the States and
Territories, through the Standing Council of Tertiary Education Skills and Employment. The Australian Qualifications
Framework (AQF) means the framework for regulated qualifications in the Australian education and training system.

e  Credit Transfer (CT) refers to exemption from enrolment in a particular part of an accredited qualification as a result of
previous studies of these unit/s of competency and where the completion of study is evidenced and verified by the RTO.

e Recognition of Prior Learning (RPL) means an assessment process that assesses an individual’s formal, non-formal and
informal learning to determine the extent to which that individual meets the requirements specified in the training
package or VET accredited courses. It is closely linked to Recognition of Current

e Competencies, where:

o  Formal learning refers to the learning that takes place through a structured program of learning that leads to the full or
partial achievement of an officially accredited qualification.

o Non-formal learning refers to learning that takes place through a structured program of instructions, but does not lead
to the attainment of an AQF qualification or statement of attainment (for example, in house

e professional development programs conducted by a business).

e Informal learning refers to learning that results from experience of work-related, social, family, hobby, or leisure
activities (for example the acquisition of interpersonal skills developed through several years as a

e sales representative).

e RTO means Registered Training Organisation, commonly known as a Training Provider or Provider and has the meaning
given as defined in the NVR Act 2011.

e Unit of Competency means the specification of industry knowledge and skill and the application of that knowledge and
skill to the standard of performance expected in the workplace as defined in the training package. All accredited
training is grouped into individual units of competency, which can form a full qualification or skill set.

e VET means vocational education and training.

e This Policy and Procedure ensures applicant and enrolling student’s prior gained competencies, regardless of how they
were obtained, are systematically assessed for recognition purposes in alignment with the rules of evidence, through
an application process.

3. Purpose
The purpose for this policy is to outline the procedure for application for recognition of prior learning.
4. Scope

This policy applies to all students enrolled within nationally recognised Vocational Education and Training (VET) courses offered
by AUS-MEAT.
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5. Policy

AUS-MEAT provides Recognition of Prior Learning (RPL) for any learner who wishes to have their existing and current skills,
knowledge, and experience relevant to the qualification and/ or unit(s) of competency they are seeking formally assessed
against the UOC they are enrolled. Learners are not required to repeat a learning activity, regardless of how or where the
learning was acquired, providing that the learning is current and industry relevant. These learning experiences can include
previous training, work experience (paid or volunteer), and life experiences.

Candidates are required to complete the appropriate Recognition of Prior Learning Application form and provide supportive
evidence. This evidence will be assessed, and an interview will be held to determine the likelihood of RPL to be successful. The
interview and/or demonstration may be conducted face to face, by telephone, video conference or any other suitable method
of communication.

AUS-MEAT reserves the right not to recognise part, or any previous experience, if the assessor believes that the skills or
knowledge demonstrated fall short of the industry standard. There is no limit to the amount of RPL that can be granted to any
one student. A full qualification can be attained in this way, or individual units of competency.

6. Procedure

The candidate completes a Recognition of Prior Learning application and indicates interest in seeking RPL for all or some units of
competency as listed in the application. This should be discussed with your assessor BEFORE you commence your studies as it
may mean that you are not required to attend the training sessions and will not have to complete the assessments in the LMS.

Step 1 - Register your interest and complete RPL Application form.

Complete the RPL application form. In order to apply for recognition of prior learning you must provide evidence that addresses
and meet the requirements for this unit. Your evidence may take a variety of forms; it may include but is not limited to:

e  Results of any assessments

e Details of in-house courses, training programs, orientation, induction
o References or letters from employers and or supervisors

e  Workplace documents

e Resume, position description or job description

e Diaries/task sheets

e  Emails/letters

e  Copies of presentations

e Photographs, videos

Step 2 - RPL Interview and Questioning

The RPL interview provides the opportunity for the candidate and the assessor to have a professional conversation about the
candidate’s required knowledge and skills and review the evidence presented. The topics of discussion are drawn and assessed
from the unit(s) of competence required skills and knowledge. The interview is documented for evidence of required skills and
knowledge.

If the interview demonstrates the candidate’s verbal knowledge is sufficient, the next step is to observe and assess the
candidate’s performance in practice (where applicable).

Step 3 - Demonstration Assessment
Practical tasks provide the opportunity for the candidate to demonstrate the application of skills and knowledge of a unit of

competence or full qualification. A range of evidence will be used to assess practical skills and knowledge to meet the evidence
required to demonstrate competency.
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Step 4 - Third Party Report

You may be required to obtain Third Party Reports as supplementary evidence to authenticate evidence provided. This must be
from persons who have directly observed you demonstrate the skills and knowledge identified.

7. Notification of outcome

After the assessment, the assessor will provide information about the candidate’s skills and knowledge that have been
recognised and whether the candidate has gained RPL. If the candidate has any skill gaps, the assessor will discuss with the
candidate and address the training options to complete their qualification.

To be able to grant RPL, the assessor must be confident that the applicant is currently competent against all elements of
competency within this unit and must ensure that submitted evidence meets the Rules of Evidence.

8. Rules of Evidence

Validity - The assessor is assured that the learner has the skills, knowledge, and attributes as described in the module or unit of
competency and associated assessment requirements.

Sufficiency - The assessor is assured that the quality, quantity, and relevance of the assessment evidence enables a judgement to
be made of a learner’s competency.

Authenticity - The assessor is assured that the evidence presented for assessment is the learner’s own work.

Currency - The assessor is assured that the assessment evidence demonstrates current competency. This requires the
assessment evidence to be from the present or the very recent past.

Completed RPL submissions must be returned to:
AUS-MEAT Training

PO BOX 3403

TINGALPA, DC QLD 4173 or

Email to: training@ausmeat.com.au

9. Document Version and History Log
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